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] QUY CHE CHITIEUNQIBO
CUA CUC THI HANH AN DAN SU TINH BAC KAN

(Ban hanh kém theo Quyét dinh s6 49/QD-CTHADS
ngay p43/2024 ciia Cuc Thi hanh an ddn sy tinh Bac Kan)

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va ddi twong ap dung
1. Pham vi diéu chinh

Quy ché chi tiéu ndi bd dicu chinh kinh phi quan 1y hanh chinh cua don vi
bao gom: Kinh phi ngan sach nha nudc cap; cac khoan phi, 1¢ phi dugc dé lai theo
ché do quy dinh va cac khoan thu hop phép khéc theo quy dinh ctia phap luat.

2. Béi tuong ap dung

Quy ché chi tiéu ndi bo duoc ap dung d6i v6i Cuc Thi I}énh an dan sy tinh
Bac Kan, cong chirc, nguoi lao dong hop dong thudc bién ché quy luong cua co
quan va cac truong hop khéc sir dung kinh phi cta don vi.

Piéu 2. Muc dich xiy dung quy ché

1. Tao quyén cha dong trong quan ly, st dung kinh phi quan Iy hanh chinh
dugc giao hi¢u qua, hoan thanh t6t nhiém vu duoc giao.

2. Thuc hién quyén tu chu dong thoi gin voi trach nhiém cua thu trudong don
vi va cong chuc, nguoi lao dong trong viéc thuc hién nhiém vy dugce giao theo quy
dinh cua phap luat.

3. bam bao str dung tai san cong ding muc dich, c6 hi¢u qua.

4. Thyc hanh tiét kiém, chong lang phi trong viéc sir dung kinh phi tai don
vi. Nang cao hi€u suat lao dong, hiéu qua st dung kinh phi quan ly hanh chinh,
tang thu nhap cho cong chirc, nguoi lao dong cua don vi.

5. bam bao tinh cong khai, minh bach trong cong tac quan ly, chi tiéu tai
chinh.

Piéu 3. Nguyén tic xdy dung quy ché
1. Bao dam hoan thanh t6t nhiém vu duogc giao.

2. Cac ndi dung, muc chi ctua quy ché khong dugc vuot qué tiéu chuan, ché
dd quy dinh hién hanh cua nha nudc, BO Tu phap va phai phu hop véi hoat dong
dac thu cua don vi.

3. Thyc hién cong khai dan cha va bao dam quyén lgi hop phap cho cong
chure, nguoi lao dong.

4. Thyc hién quy ché chi tiéu nodi bo, cong chirc, nguoi lao dong phai tuan
thu ché do chimg tir ké toan theo quy dinh hién hanh va quy ché nay.

5. Phai c6 y kién tham gia cua t6 chirc Cong doan don vi bang van ban.
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Piéu 4. Cin cir dé xay dung quy ché

1. Hé thong tiéu chuan, dinh mirc chi va ché do quan 1y sir dung kinh phi
quan 1y hanh chinh hi¢n hanh ctia nha nuéc, cia Bo Tu phap (phu luc 1 dinh kem).

2. Chtic nang, nhiém vy, t0 chic b0 may va tinh hinh thyc hién nhi¢m vu
chuyén mon dugc giao.

3. Du toan chi ngan sach nha nudc giao hang nam thuc hi¢n ché dd tu chu
tai chinh.
CHUONG II )
QUY DINH CU THE

Picu 5.Ngudn kinh phi

1. Nguon kinh phi duoc ngan sach nha nudc giao hang nam.

2. Cac khoan phi, 1& phi dugc dé lai theo quy dinh.

3. Céc khoan thu hop phap khac theo quy dinh cua phép ludt (néu co).
Piéu 6. Noi dung chi

1. Tién luong, ‘gién cong, phu cip, cac khoan dong gop theo luong, tién
thuong, phuc loi tap thé va cac khoan thanh toan khac cho ca nhan theo quy dinh.

2. Chi hoat dong nghiép vu chuyén moén, bao gém cac khoan sau:
a. Chi dich vu cong cong (di¢n, nudc, v¢ sinh moi truong...);
b. Chi vat tu vin phong (van phong pham, cong cu, dung cu van phong...);

C. Chi thong tin, tuyén truyén, lién lac (cudc phi dién thoai, cude phi buu
chinh, fax, internet, sach, bdo, tap chi);

d. Chi hoi nghi (tai li¢u, thué hoi truong...);

d. Cong tac phi (chi phi di lai, phu cap luu trd, thué phong nghi);

e. Chi phi thué mudn (thué lao dong bén ngoai, thué mudn khac);

g. Chi cac doan di cong tac nudc ngoai va don cac doan khach nudc ngoai
vao Viét Nam,;

h. Céac khoan may sam trang phuc;

i. Mua sam, sira chita thuong xuyén tai san (6 t6, mo to, trang thiét bi van
phong, diéu hoa nhiét do, nha cura, hé thong dién, cap thoat nudce...);

k. Chi phi nghiép vu chuyén mon bao gbm: xy dung vin ban quy pham phap
luat, tuyén truyén phd bién gido duc phap luat, chi hop ban cudng ché thi hanh an,
tiéu huy vat chimg, ban dau gia tai san (phaq ngan sach chiu), xet mién giam thi
hanh an, xac minh di€u kién thi hanh an, chi tiép cong dan, giai quyet don thu khiéu
nai, t0 cao,...

1. Cac khoan chi vé hang ho4, dich vu khéc theo quy dinh ctia phép luat.

3. Chi mua sam tai san c¢6 dinh.
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4. Céac khoan chi khéc: chi hoat dong cua cac td chttc doan thé, phi va 1€ phi,
bao hiém phuong ti¢n va cac khoan khac...

Piéu 7. Chi thanh toan ca nhén
1. Tién lwong, phu cap va cac khoan dong gop theo luong

a. Tién luong, tién cong, phu cap 1u:0’ng (phu cip lanh dao, phu cip tham
nién nghé, phu cap chap hanh vién, tham tra vién, thu ky,...), cac khoan dong gop
theo luong (bao hiém xa hoi, bao hiém y té...) cho cong chirc, nguoi lao dong
duoc thyc hién theo quy dinh cua phép luét.

b. Tién luong cua cong chirc, ngudi lao dong nghi ém dau, thai san: do co
quan Bdo hiém xa hdi chi tra theo ché d§ quy dinh.

. c Tién luong cua nguoi lao dong hop dong do hai bén thoa thuén trong hop
dong lao dong. Mirc luong cua nguoi lao dong khong duge thap hon mirc luong t61
thiéu do Nha nuéc quy dinh.

Pbi v6i cac dbi tuong 1a 1ai xe, bao v¢, tap vu va mot s6 d6i tuong khéc
thue hién theo quy dinh tai Nghi dinh 5O 161/2018/ND-CP ngay 29/11/2018 cua
Chinh phu stra ddi, b6 sung mot s6 quy dinh vé tuyén dung cong chire, vién chire,
nang ngach cong chuc, thang hang vién chuc va thuc hién ché do hop dong mot sd
loai cong viéc trong co quan hanh chinh nha nudce, don vi sy nghi¢p cong lap va
cac van ban hudng din cua BO Tu phéap, Tong cuc Thi hanh an dén suy.

2. Lam dém, lam thém gio
a. Thoi gian 1am dém, 1am thém gio: Thuc hién theo quy dinh tai Nghi dinh s6

145/2020/ND-CP ngay 14/12/2020 cua Chinh phu quy dinh chi tiét va hudng dan thi
hanh mot s6 di€u cua Bo Luat lao dong vé di€u kién lao dong va quan hé lao dong.

b. Thanh toan tién lam dém, 1am thém gi0: thuc hién theo Thong tu lién tich
s6 08/2005/TTLT-BNV-BTC ngay 05/01/2005 cua lién Bo Noi vu - Bo Tai chinh
hudng dan thyc hién ché d6 tra luong 1am vao ban dém, lam thém gid dbi véi can bd,
cong chur, vién chuec.

- Trudng hop lam thém gid vao ban ngay, tién lwong lam thém gid dugc tinh
theo cong thirc sau:

Tién lwong 1am

hém oid vio ban = . Lien . 150% hodc 200% 86 gio thyc t€
810 lurong gio hoac 300% lam thém
ngay
Trong do:

Mirc 150% ap dung dbi véi gio lam thém vao ngay thuong;
Mirc 200% ap dung dbi véi gio 1am thém vao ngay nghi hang tuan;
Mirc 300% ap dung dbi véi gio lam thém vao ngay 18...

¢. Hd so, thu tuc thanh toan gém cé gidy dé nghi thanh toan, bang cham cong
lam viéc ban dém, lam thém gio,... theo mau quy dinh tai Thong tu s6 107/TT-
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BTC ngay 10/10/2017 ctia Bo Tai chinh hudng dan ché do ké toan hanh chinh sy
nghiép.

3. Nghi phép

Viéc thanh toan ché d6 nghi phép hang nim dbi v&i cong chic, nguoi lao
dong lam viéc tai don vi duoc thyc hién quy dinh tai Thong tu sb 141/2011/TT-
BTC va Thong tu s6 57/2014/TT-BTC ngay 6/5/2014 sira d6i mot s6 ndi dung cia
Thong tu s6 141/2011/TT-BTC.

Cong chirc, nguoi lao dong c6 du didu kién duge huong ché do nghi phép
hang ndm theo quy dinh dé di tham vo hodc chdng, con, cha, me (ca bén chdng
hoac bén vo) bi 6m dau, bi chét thi dugc thanh toan nhu sau:

- Tién phuong tién di lai (di va vé), mic thanh toan: Theo mic khoan
1.000d/km

- Tién phu cap di duong khi nghi phép nam, murc thanh toan: ap dung theo
phu cap luu tra dugc quy dinh tai quy ché nay.

- Piéu kién dé duge thanh toan ché do tién nghi phép hang nam: C6 don xin
nghi phep duoc Thu truong don vi dong y; gidy nghi phép nam va dugc chinh
quyén dia phuong noi than nhan cu tra hodc co so'y té xac nhan c6 ngudi than bi
6m dau di diéu tri ¢ co s¢'y té, diéu tri dai han tai nha hodc bi chét;

4. Trang phuc

a. Chi may sam trang phuc cho cong chirc, nguoi lao dong thuc hién theo
Nghi dinh 62/2015/NB-CP ngay 18/7/2015 ctia Chinh phii quy dinh chi tiét va
huéng ddn mot s6 diéu cua Luat Thi hanh an dan sy, Thong tu s6 02/2017/TT-BTP
ngay 23/3/2017 ctia B Tu phap hudng din mot s6 ndi dung quan 1y cong chuc,
vién chirc, nguoi lao dong thudc hé thong to chirc thi hanh an dan sy.

~ b. Chi may sam trang phuc cho ddi twong hop déng lao dong theo Nghi dinh
sO 161/20’1 8/ND-CP ngay 29/11/2018 cia Chinh phu, ké toan nghi€p vu thuc hién
theo Quyét dinh s6 1208/QD-BTP ngay 30/5/2014 cua B truong B Tu phap.

c. Pon gi4a may sdm trang phuc thuc hién theo Quyét dinh s 1637b/Qb-
BTP ngay 12/10/2017.

5. Tién khen thudng

Chi khen thuong cho cong chuc, nguoi lao dong hop ddng thyc hién theo
quy dinh tai Thong tu s6 05/2018/TT-BTP ngay 07/6/2018 ctia BO Tu phap.

6. Ché do Tro cép thoi viéc

Viéce thanh toan ché do tro cap thoi viée doi voi cong chire thoi viée dugc
thue hién theo quy dinh tai Nghi dinh s6 46/2010/ND-CP ngay 27/4/2010 cua
Chinh phu quy dinh vé théi viéc va tha tuc nghi huu doi véi cong chirc.

Chi ché d¢ tro cap thdi viée doi v6i hop dong lao dong theo Nghi dinh 161
theo BO Luat Lao dong nam 2019 va Nghi dinh so0 145/2020/ND-CP ngay
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14/12/2020 cta Chinh pht quy dinh chi tiét va hudng din thi hanh mot s6 diéu cua
Bo Luat lao dong vé diéu kién lao dong va quan hé lao dong.

Piéu 8. Vin phong pham

1.Vian phong pham dung chung gém: Gidy in, muc in, mwc photocopy, miec
mdy in, phong bi céng vin, bia hé so, bia dwng ho so cong chire, bia mau, may tinh
casio, cdp ba day, cdp hdp dung tai lidu luu triv ho so, s6 hop co quan, s6 hop
phong. Hang thang cic phong chuyén mén 14p nhu cau str dung thuc té giri Vian
phong 1am cin cir mua sam, cAp phat va thanh quyét toan.

2. Vian phong pham khoan cho timg ca nhan gom: Cdc logi but, ghim bam,
ghim kep, ghim ddp, ddp ghim, duc 16 tai lidu, tii ciic, s6 hop cd nhdn, gidy giao
viéc, dao, kéo, ho dan... Thuc hién khoan hang thang va chuyén vao tair khoan
luong ca nhan theo quy cho cong chirc, nguoi lao dongDinh murc chi nhu sau:

- Lanh dgo Cuc : 50.000 dong/nguoi/thang;
- Lanh dao Phong @ 45.000 dong/nguoi/thing;
- Cong churc : 40.000 dong/nguoi/thang;
- Nhan vién . 15.000 dong/nguoi/thang.

Vin phong pham phuc vu té chic hdi nghi, hoi thao, van thu luu trit, c¢6 sd
luong tai liéu 16n can in 4n: Trén co s& dé nghi cia phong chu tri to chirc hoi nghi,
hoi thao Vian phong thuc hién mua sdm, cip phat theo thuc té st dung.

Vian phong phém do thyc hién nhiém vu d6t xuit khac phat sinh nhiéu: Céc
phong dé xuat Vian phong xem xét, giai quyét dam bao tiét kiém, hiéu qua.

3. Cac vat dung vin phong (nhu bo 4m chén, d6 dién, nudc, vé sinh co quan
va mot s6 vat dung ré tién mau hong khac): Trén co so dé xuit cua nguoi truc tiép
sir dung va kiém tra thuc té cta lanh dao Phong giri Van phong, Vin phong tham
muu véi Thu trudng co quan quyét dinh sira chita hodc mua méi cho phu hop nhu
cau st dung thuc té.

4. Chung tir thanh toan van phong pham dung chung va vat dung van phong:
Gidy dé xuat, Gidy dé nghi thanh toan, Hoa don tai chinh hodc Bang ké mua hang
(461 v6i hang hoa co gia tri dudi 200.000 dong/bang ké), Bang ké cip phat van
phong pham, d6 dung van phong.

5. Chi tién ché, nudc dinh muc 35.000d/nguoi/thang. Riéng Lanh dao Cuc
thanh toan theo nhu cau thuc té”.

6. Truong hop cong chirc duoc cir di biét phai chi phi van phong pham, tién
ché, nudc khoan do don vi noi cong chirc dugc ctr dén biét phai chi tra.

Piéu 9. Chi thong tin, tuyén truyén, lién lac
1. Cudc phi buu chinh

a. Chanh van phong quan ly chat ché sO lugng van ban, buu kién gui di theo
nguyén tac thong thuong; trudong hop thuc su cap bach maéi duoc thuc hién ché do
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gui khan, giri dam bao hodc chuyén phat nhanh, nhung phai c6 v kién caa Lanh
dao don vi...

b. Df)i V01 van ban gui trong ndi by co quan han ché dén muc t6i da dung
van ban gidy, ma dugc gui qua email toi cac doi tugng nhan. Cong chirc duge giao
du thao van bép, don vi trinh van ban co6 trach nhiém ti€p thu y kién cua Thu
truong don vi d€ chinh 1y, hoan thién trude khi trinh ky phét hanh van ban.

2. Cudc phi dién thoai, internet

a. Bién thoai cho ca nhan:

Viéc trang bi va thanh toan cudc ph,i dién thqai di dong cua Thu trudéng don
vi dugc thyc hién theo quy dinh tai Quy€t dinh s6 392/Qb-BTP ngay 02/3/2020
cua BO Tu phap vé viéc ban hanh Quy ché trang’bi, st dung va thanh toan cudc phi
cong vu tai nha riéng va dién thoai di dong doé1 vdoi can bo, cong chuc trong co
quan, don vi thudc Bo Tu phéap.

Trang bi Cuc trudng 01 may di dong tr1 gia 2.000.000d/may (Puoc trang bi
moi 01 lan); mic thanh toan cudc dién thoai: 200.000d/thang (Puoc thuc hién
thanh toan theo luong).

b. Cudc phi dién thoai, internet tai co quan

* Cudc phi dién thoai:

- Thuc hién thanh toan cudc stir dung dién thoai theo hoa don thuc té, nhung
khong duoc st dung qua dinh murc sau:

+ S6 may phong Cuc trudng khong qua 350.000d/thang (Bao gom ca may
fax);

+ S6 may phong Pho cuc truong khong qua 250.000d/thang;

+ S6 may bo phan ké toan: khong qua 300.000d/thang;

+ S6 may dit tai cac phong chuyén mén thudc Cuc: khong qua
200.000d/thang;

+ S6 may dat tai phong truc bao vé: khong qua 100.000d/thang.

Hang thang, Vian phong Cuc c6 trach nhiém tong hop, thong bao cude cho
ca nhan, don vi da st dung vuot qua dinh mtc néu trén. Cudi nam ngan sach, cac
ca nhan, don vi str dung 6 s6 cudc trung binh hang thang trong nam vuot qua dinh
murc néu trén ¢o trach nhi¢m thanh toan phan chénh 1€ch so véi dinh miec.

* Cudc phi intenet: Thanh toan theo thyc té thué bao ding ky.

Ca nhan khong stir dung may dién thoai cia co quan vao viéc riéng.

3. Béo, tap chi

a. Pinh mtrc: Cong chue, nguoi lao dong cap nhat thong :cin,‘ doc bdo, tap chj
dién tr trén mang Internet co quan. Cor, quan chi dat mua mdt s6 dau bao va mot so
tap chi chuyén nganh chu y€u cung cap cho Lanh dao Cuc va cac phong chuyén
mon, cu thé:
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- Cép phat cho Cuc trudng cac dau bao hang ngay va mot sb tap chi nhu:
Béo phép luat, bao Nhan dan, bdo Bac Kan va tap chi Bang cong san;

- Mot s6 déu’béo, tap chi dé tai Hoi truong dung chung cho co quan nhu bao
Phap luat va mot so tap chi chuyén nganh.

b. Thu tuc: Hang quy Van phong lap ké hoach mua trinh thu truong don vi
duyét, thuc hién mua, cip phat theo tiéu chuan tai diém a khoan 3 Diéu nay.

Piéu 10. Chi phi dich vu cong cong

Cac khoan chi phi dich vu céng cong bao gdm: dién sinh hoat, nudc sinh
hoat, nhién liéu...

1. Chi phi dién, nudc sinh hoat:

a. Cong churc, nguoi lao dong b trach nhiém st dung tiét kiém, hiéu qua
dién nudc tai co quan.

b. Mtrc chi: Can ct chi s st dung thuc té tai cong to, don gia do co quan cd
tham quyén quy dinh.

2. Cac quy dinh vé tiéu chuén st dung xe 6t0, xe moto, vé quyén han, trach
nhiém, quan ly, di€u hanh, dang ky st dung xe, trach nhiém cua nguoi st dung va
la1 xe thuc hién theo Quy ché quan 1y va str dung tai san nha nudc cua don vi.

3. Binh murc, thua tuc thanh quyét todn chi phi nhién li€éu xe 0 t6

a. Dinh mirc khoan xing, dau xe 6 t6 nhu sau:

- Xe 6 t0 ban tai, bién kiém soat 97A- 00001, dinh muc: 15 lit dau/100km

- Xe 0 t0 Fotuner, bién kiém soat: 97A- 00387, dinh muc: 20 lit xdng
/100km

- Xe chay 5.000km thay dau may 01 lan; 02 lan thay dau may thay 01 lan
loc dau.

b. Lai xe tng tién mat mua xing theo 1énh diéu xe va co quan thanh toan
béng chuyén khoan qua Kho bac Nha nuéc, bd phan Ké toan va bo phan 14i xe co
trach nhiém quyét toan chi phi xing theo quy dinh. Céc xe khéi hanh tai tru s& co
quan phai nap du nhién li¢u cho lich trinh chay xe (truong hop binh chtra xang da
day ma khong du cho lich trinh xe, 1ai xe dugc tam Gng dé mua xang b6 sung thém
trén duong di cong tac va thanh toan chi phi theo hoa don thyc té).

- Thanh toan tién nhién liéu xe 6t0: Lai xe khi thyc hién thanh quyét toan cac
khoan chi phi xang dau, stra chira, 1€ phi cau duong va cac chi phi khac co6 lién
quan dén vi¢c sir dung xe 6t0, ho so thanh todn can phai co:

+ Bang ké thanh toan;

+ Bang ké nhat trinh hoat dong xe d6i voi cap xing di xung quanh thanh phd
c6 xac nhan cua thu truong don vi, can bd cap xang.

+ Lénh diéu xe ddi véi cac truong hop di ngoai tinh hodc nhat trinh xe chay
do1 véi truong hop di ndi tinh do Trudng doan cong tac xac nhan;
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+ Hoa don ching tir bdo dam ding quy dinh ctua phap luat.
4. Stra chira xe 6t0

Khi phat sinh stra chira thuc té hodc bao dudng dinh ky, van phong hoac ca
nhan dugc giao quan ly tai san dé xuat, lay bao gia, trinh Thu trudng don vi xem
xét, phé duyét theo nguyén tac tiet ki€m, hiéu qud, dung quy dinh cta phap luat.

6. Chi phi rira xe 6t0:
Lai xe dugc thanh toan tién rira xe theo muc khoan 150.000d/xe/thang.

Truong hop xe hoat dong trén10 lan/thang duoc thanh toan tién rira xe khoan mirc
300.000 d/thang.

Piéu 11. Ché d9 cong tac phi

Thuc hién theo Thong tu sd 40/2017/TT-BTC ngay 28/4/2017 cua Bo Tai
chjnh . Ngoéi ra don vi can ctir vao dac di€ém, tinh hinh hoat dong dé quy dinh cu
thé mot s6 ndi dung nhu sau:

1. Khi ctr nguoi di cong tac thu trudng co quan phai xem xét, can nhac vé so
lugng nguoi, thoi gian, lich trinh, két hop gitra cac ndi dung di cong tac, dam bao
hi¢éu qua, tiét kiém kinh phi.

2. Piéu kién dé duoc thanh toan cong tac phi:

a. Thuc hién ding nhiém vu dugc giao;

b. Pugc Thu trudng co quan, don vi cir di cong tac hodc dugc moi tham gia
doan cong tac;

c. Co du cac chung tir dé thanh toan theo quy dinh (trir cac trudng hop duoc
phép thanh toan theo phuong thirc khoan).

3. V& thanh ton tién chi phi di lai nhu sau;

a. Nguoi di cong tac dugc thanh toan tién phuong tién di lai bao gom: tién
thué phuong tién chiéu di va vé tir nha dén san bay, ga tau, bén xe; vé may bay, vé
tau, xe van tai cong cong tir co quan dé di chuyén dén noi cong tic va theo chiéu
ngugc lai;tién phuong ti¢n di lai tai dia phuong noi dén cdng tac: tr chd nghi dén
chd lam viéc, tir san bay, ga tau, bén xe vé noi nghi (lugt di va luot vé); cudc qua
pha, qua do cho ban than va phuong tién cua nguoi di cong tac; phi st dung dudong
bd va cudc chuyén chd tai liéu phuc vu cho chuyén di cong tac.

Truong hop co quan, don vi noi ctr cong chire di cong tac va co quan, don vi
noi cong chirc dén cong tac da bo tri phuong tién van chuyén thi nguoi di cong tac
khong duoc thanh toan cac khoan chi phi trén.

b. Tha trudong don vi, Chap hanh vién trung cip duoc tiéu chuidn mua vé
may bay di cong tac trong nudc theo Hang ghé thuong (pho thong). Truong hop do
yéu cau nhiém vu, co quan can cir nguoi di cong tac dé giai quyét cong viéc khan
cap ma nguoi dugc cu khong du ti€u chuan thanh toan vé may bay thi thil truéng
don vi du toan xem xét, quyet dinh cu thé;
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c. D6i voi trudng hop ngudi duge cir di cong tac khong du tiéu chuan thanh
todn tién vé may bay, nhung néu di bang phuong tién may bay do c6 vé may bay
hop 1€ hodc thé 1én may bay thi van dugc thanh toan theo mire gia cudce 6 to, tau
thuy, tau hoa tuy theo tuyén duong (giwdong ndm mém, di€u hod) tai thoi diém
thanh toan;

4. Thanh toan khoan tién tu tic phuong tién di cong tac

a. Noi dung:

Cong chirc va nguoi lao dong khi di cong tac ma co quan khong bd tri duoc
xe 0 t0 (do1 véi doi tugng duoc str dung xe 6 t0), xe md td phai ty tic phuong tién
di cong tac cach tru sé co quan tir 10 km tré 1€n thi dugc thanh toan tién khoan tu
tuc phuong tién di cong tac.

b. Mtrc khoan:

* Poi voi Lanh dao Cyc (Cuyc truong va cac Pho Cuc truong) khi di cong tac
ma co quan khong bo tri dugc xe 0 t0, phai tu tic phuong tién di cong tac cach tru
s& co quan tu 10 km tré 1én thi dugce thanh toan tién khoan tu tic phuong tién di
cong tac.

Mirc thanh toan khoan cho mdi dot di cong tac dugce tinh nhu sau:

- Di cong tac trong ngdy: 500.000 dong/ngay.

- Bi cong tac tur 2 ngay tré 1én:

+ Cach tru s co quan dudi 100 km: 500.000 dong/ngay-dém.

+ Cach tru so co quan tir trén 100 km: 500.000 dong/ngay-dém va mdi phan
vuot trén tor 1 dén 50 km cong thém 100.000 dong.

* Déi v6i cac d6i tuong cong chuc, lao dong néu di cong tic ma co quan
khong bo tri dugc xe mo té va di cong tac cach tru sé co quan tir 10 km trd 1én thi
duoc thanh toan khoan tién tu tiic phuong tién di cong tac.

Mirc thanh toan khoan: 3.000 dong/km.

5. Vé thanh toan phu cap luu tra

a. b1 cong tac tor 02 ngay tr¢ 1én lam nhiém vu tai cac cac TP truc thudc
trung wong, thanh pho 1a do thi loai I thudc tinh 1a 200.000 dong/ngudi/ngay; doi
voi cac tinh, thanh phd con lai 1a 180.000 dong/ngudi/ngay; truong hgp di trong
ngay la 160.000dong/ngudi/ngay;

b. Riéng di cong tac tai ndi tinh chi tinh phu cap luu tra khi di cong tac cach
tru s& co quan tor 10 km tr¢ 1€n, mac tinh phu cap luu tra la 150.000
dong/nguoi/ngay

6. Thanh toan tién thué phong nghi

a.Thanh toan khoan

- bi cong tac ¢ quén, thanh phé truc thude trung wong va thanh phd 1a do thi
loai I thudc tinh 1a: 450.000 dong/ngay/nguoi;
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- bi c(?ng tac tai huyén, thi xa thudc th%mh phé truc thudc trung wong, tai thi
x4, thanh pho con lai thude tinh 1a: 350.000 dong/ngay/ngudi;

- Pi cong tac tai cac ving con lai: 300.000 dong/ngay/ngudi;

Truong hop cong chure, nguoi lao dong di cong tac do phai hoan thanh cong
viéc dén cudi ngay, hoic do chi dang ky dugc phuong tién di lai (vé may bay, tau
hoa, 6 t0) tir 18h dén 24h cung ngay, thi duoc thanh toan tién nghi cta nira ngay
nghi thém (Bao gdm cé hinh thirc thanh todn khoan va thanh toan theo héa don
thue té) t6i da bang 50% mic khoan phong tuong tmg ciia timg d6i tuong; khong
thanh toan khoan tién khoan thué phong nghi trong thoi gian di qua dém trén tau
hoa, thuyén, tau thity, may bay, 6 t6 va cac phuong tién di lai khac.

b. Thanh toan theo héa don thuc té

- bi c@ng tac tai cac quan, thanh phé thuoc thanh phé truc thp(}C trung wong
va thanh pho 1a d6 thi loai I thudc tinh khong vuot qua 1.000.000 dong/ngay/phong
theo tiéu chuan nguoi/phong;

- Cong tac tai cac vung con lai: khong vugt qua 700.000d6ng/ngay/phong
theo ti€u chuan 2 ngudi/phong;

- Cong chirc, ngudi lao dong di cong tac thudc d6i tuong thué phong nghi
theo tiéu chudn 2 ngudi/phong di cong tic mot minh hodc doan coéng tac co 1é
nguoi hodc 1¢ nguoi khac gioi, thi duoc thué phong riéng theo mirc gia thué phong
thuc té nhung téi da khong dugc vuot mirc tién thué phong cua nhiing nguoi di
cung doan (theo tiéu chuan 2 nguoi/phong);

- Cong chirc, ngudi lao dong di cong tac thudc ddi tuong thué phong nghi
theo tiéu chuan 2 ngudi/phong di cong tac cung doan véi cac chirc danh lanh dao
c6 tiéu chuan thué phong khach san 1 ngudi/phong, thi ngudi di cong tac dugc
thanh toan theo mirc gia thué phong thuc té ciia phong tiéu chuan (phong standard)
tai khach san noi cac chtrc danh lanh dao nghi va theo tiéu chuan 2 nguoi/phong;

7. Khoéan cong tac phi dbi voi can bd cong chirc thuong xuyén di cong tac
luu dong, duoc phan cong giao dich voi Kho bac nha nude, Bao hiém xa hoi, Ngan
hang, Co quan Thué, cu thé nhu sau:

a.Ké toan nghiép vu thi hanh an 300.000 déng/ngudi/thang;
b. K& toan hanh chinh sy nghiép 400.000 dong/nguoi/thang;
b. Vin thu kiém nhiém thu kho, qu nghiép vu 400.000 ddng/ngudi/thang.

8. Ché d6 cong tac phi di cong tac & nudc ngoai thuc hién theo quy dinh hién
hanh.

9. Chiing tur thanh toan cong tac phi

a. Giay di duong cta ngudi di cong tac c6 dong du, xac nhan cua co quan,
don vi noi dén cong tac (hodc cua khach san, nha khéch noi luu tra).

b. Vin ban hoic ké hoach cong tac duoc thil truong don vi phé duyét; cong
van; gidy moi; van ban trung tap tham gia doan cong tac.
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c. Hoa don; chimg tir mua ve hop phap theo quy dinh cta phap luat khi di
cong tac bang phuong tién giao thong hodc glay bién nhan cua chu phuong tién.
Riéng chimg tur thanh toan vé may bay ngoai cudng vé (hodc ve dién tir) phai kem
theo thé 1én may bay theo quy dinh cua phap luat. Trudng hop mat thé 1én may bay
thi phai c6 xac nhén cua Thu truéng don vi (ap dung khi thanh toan chi phi di lai
theo thuc té).

d. Bang ké do dai quang dudng di cong tac trinh thu trudng duyét thanh toan
(ap dung khi thanh toéan chi phi di lai)

d. Hoa don, chimg tur thué phong nghi hop phap theo quy dinh cua phap luat
(4p dung khi thanh toén tién thué phong nghi theo héa don thuc té).

Picu 12. Ché @6 hdi nghi, hoi thao, tip huin, ché d6 chi tiéu don tiép
khach

1. Ché do Hoi nghi thyc hién theo Thong tw so 40/2017/TT-BTC ngay
28/4/2017 cua B0 Tai chinh, cu thé:

a. Chi giai khat giira gio: 20.000 dong/ 1 budi (nira ngay)/dai biéu;

b. Chi an com tap trung:

- Chi hd tro tién 4n cho dai biéu 1a khach moi khong trong danh sach tra
lvong ctia co quan nha nudc, don vi su nghiép cong 1ap: 150.000 dong/ngay/nguoi;

- Thyc hién thu tién an tir phu cdp luu tra cua dai biéu, thudc co quan nha
ngé’c, don vi sy nghiép cong lap va doanh nghiép ,theo miuc to1 da bang muc phu
cap luu trd quy dinh khoan 5, Bi€u 12 cua Quy ché nay va dugc phép chi bu thém

phan chénh I&ch (gitta mirc chi thyuc té do t0 chirc an tap trung véi muc da thu tir
tién an tir tién phu cap luu tra cla cac dai biéu nay).

2. Ché do chi tiéu don tiép khach thuc hién theo quy dinh tai Diéu 30, Piéu 31
Thong tu s6 71/2018/TT-BTC ngay 10/8/2018 cua Bo Tai chinh quy dinh ché do tiép
khach nuéc ngoai vao lam viéc tai Viét Nam, ché d6 chi t6 chac cac hdi nghi, hoi thao
qudc té tai Viet Nam va ché do tiép khach trong nudc.

a. Chi nudc udng: P6i véi khach dén lam viéc tai co quan, mirc chi tbi da
30.000 ddng/budi(nira ngay)/ngudi.

b. Chi moi com: t6i da 300.000d6ng/xut.

Déi tuong duoc tiép: Cac co quan cta bd nganh trung uong va cac co quan
dia phuong, mét s6 truong hop khac do thu truédng don vi quyét dinh.

Piéu 13. Chi nghiép vu chuyén mén

1. Chi dao tao bdi dudng thuc hién theo Thong tu s6 36/2018/TT-BTC ngay
30/3/2018 cua B9 Tai chinh.

a. Mutc chi thu lao giang vién (mét budi giang duoc tinh 4 tiét hoc):

- Giang vién, bao cdo vién la Vu truong va Pl}(’) vu truéng thudoc Bo, Cuc
truong, Pho cuc truong: khong quéa 1.500.000 dong/budi;
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- Giang vién, bao cdo vién con lai la can bg, cong chirc, vién chirc cong tac
tai cac co quan, don vi ¢ trung wong va cap tinh: khong qua 700.000 dong/budi...
b. Céc ndi dung chi do co quan, don vi cit CBCC di hoc thuc hién:

- Chi phi di lai tir co quan dén noi hoc tap(ngoai tinh) mirc chi khoan:
1.000d/km

+ Pbi voi hé tap trung: Mot luot di va vé; nghi 1&; nghi tét nguyén dan

+ DPdi véi hé khong tap trung: Luot di luot vé khi nghi vé co quan 1am viéc;
nghi 1¢; nghi tét nguyén dan.

- Chi thanh toan tién thué chd nghi cho cong chtic, ngudi lao dong trong
nhimg ngay di tap trung hoc tai co s¢ dao tao mirc 80.000d/nguoi/ngay (tru cac
ngay nghi theo quy dinh: thir bay, chu nhat, cac ngay Ie, tét).

- Chung ttr thanh toan
+ Quyét dinh cir di hoc; Lich hoc; Vian bang, chtng chi.

+ Bang ké d6 dai quang duong di hoc ¢6 xac nhan cua co s¢ dao tao trinh
thu truong duyét thanh todn (ap dung khi thanh toan chi phi di lai).

+ Bang ké thanh toan tién nghi theo dinh muc.

2. Chi bdi dudng cho cac dbi twong khi tham gia vao qua trinh xac minh,
thong bao thi hanh an; ap dung bién phap bao dam thi hanh an; thi hanh quyét dinh
ap dung bién phap khan cip tam thoi cia Toa an, Trong tai thwong mai thuc hién
theo Thong tu s6 200/2016/TT-BTC ngay 09/11/2016 cua B¢ Tai chinh quy dinh
viéc 1ap, quan 1y, sir dung va quyét toan kinh phi bao dam hoat dong cua co quan
thi hanh an dén sy, kinh phi cudng ché thi hanh 4n dén su.

a. Chi boi dudng cho cac dbi tuong khi tham gia vao qua trinh xac minh,
thong bao thi hanh an; ap dung bién phap bao dam thi hanh an; thi hanh quyét dinh
ap dung bién phap khan cip tam thoi ctia Toa an, Trong tai thuong mai:

- Chap hanh vién, cong chuc khéac lam cong tac thi hanh an, kiém sat vién,
canh sat: 70.000 dong/nguodi/ngay;

- Dai dién chinh quyén dia phuong va cac doi tuong khac: 100.000
dong/ngudi/ngay;

b. Chi bdi dudng cho cac thanh vién tham gia hop Ban Chi dao thi hanh an
dan su, hop dinh gi4 tai san (khong bao gom dinh gia tai san cudng ché thi hanh an
dan su):

- Chu tri: 150.000 dong/ngudi/ngay;

- Thanh vién: 100.000 dong/ngudi/ngay;

C. Chi cho can b6 thi hanh 4n tryc tiép tham gia xét mién, giam thi hanh an;
chi cho cac thanh vién tham gia giao tai san theo ban an tuyén, giao tai san sau khi
t0 chic ban dau gia ma nguoi phai thi hanh an tu nguyén giao tai san:
100.000 dong/ngudi/ngay;



13

d. Chi d6i v6i hoat dong tiéu huy vat chiing, tai san:

- Chi thué chuyén gia, to chtrc tiéu hity: Can cr hop dong ky két giita co
quan thi hanh &n dan sy véi chuyén gia, co quan tiéu huy;

- Chi bdi dudng cac ddi tuong tham gia tiéu huy vat chimg, tai san: Chu tri
150.000 dong/ngudi/ngay, thanh vién 100.000 dong/ngudi/ngay;
. Chi boi dudng thanh vién xac dinh gia, ban dau gia tai san: 70.000
dong/nguoi/ngay;
e. Chi thué chuyén gia tu van dbi voi truong hop vu an phure tap phai thué
chuyén gia tu van bang van ban: 500.000 dong - 700.000 dong/1 bao cao;

g. Chi thué phién dich:

- Phién dich tiéng déan toc: Tinh theo murc tién lwong ti thiéu ving cao nhat
tinh theo ngdy do Nha nudc quy dinh tai thoi diém thué. Tuy vao dia ban cu thé,
thu truong co quan thi hanh an dan su quyét dinh mutrc thanh toan tién cong thuc
hién cac cong viéc néu trén cho phu hop.

(Vi du: Muc luong toi thleu ving cao nhit do Nha nudc quy dinh la
3.500.000 dong/thang. Pinh mirc tién cong ngay dé 1ap du toan tién cong thué
ngoai toi da 1a: 3.500.000 dong : 22 ngay = 159.000 dong).

- Phién dich tiéng nudc ngoai: Thuc hién theo quy dinh tai Thong tu
s6 71/2018/TT-BTC ngay 10/8/2018 ctia BO Tai chinh quy dinh ché do chi tiéu
don tiép khach nudc ngoai vao lam viéc tai Viét Nam, chi tiéu td chirc cac hoi
nghi, hoi thao quéc té tai Viét Nam va chi tiéu tiép khach trong nuédc.

h. Chi boi dudng cho ngudi tryc tiép thuc hién ké bién, tam giit khan cap tai
san theo quyét dinh ap dung bién phap khan &p tam thoi cua Toa an hodc cua
Trong tai thuong mai; ap dung bi¢n phap bdo dam thi hanh an, muc chi 70.000
déng/nguoi/lan;

i. P6i voi cac khoan chi khac: Thué phuong tién, thiét bi bao vé, chi phi
phong chéng chay nd, y té; chi thué dia diém, phuong tién dé dinh gia, ban tai san,
hang hoa khac; chi thué gui, gitr, bao quan vat chimg, tai san thi hanh an; thué van
chuyén, tién mua nguyén nhién vat liéu va cac chi phi thuc té hop 1y khéac can cir
theo hop dong, hoa don, chimg tir chi tiéu thuc té, hop phap, hop 1é theo quy dinh
va dugc Thu trudng co quan thi hanh an dan su phé duyét.”

3. Chi bdi dudng ddi voi cong chirc 1am cong tac tiép cong dan, xu 1y don
thu khiéu nai, t6 cao Thong tu s6 320/2016/TT-BTC ngay 14/12/2016 ctua Bo Tai
chinh. Mtc hd tro nhu sau:

- Mirc chi boi dudng: 80.000dong/ngdy/ ngudi khi dam béo tir 50% thoi gian
ti€u chuan ctua ngay lam vi¢c tr¢ 1én.
- Mitic chi boi dudng: 40.000dong/ngay/ngudi khi thoi gian lam viéc dudi
50% thoi gian ti€u chuan ctia ngay lam viéc.
4. Chi cho viéc t0 chire cudng ché thi hanh 4n dugc thyc hién theo Thong tu
s6 200/2016/TT-BTC ngay 09/11/2016 cua Bo Tai chinh quy dinh viéc lap, quan
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ly, str dung va quyét toan kinh phi bao dam hoat dong cua co quan thi hanh an dan
su, kinh phi cudng ché thi hanh é4n dan su.

a. Chi cho cac thanh vién tham gia hop ban cudng ché thi hanh an, cac thanh
vién hop dinh gia va dinh gia lai gia tai san cudng ché thi hanh an:

- Chu tri: 150.000 dong/ngudi/ngay;

- Thanh vién: 100.000 dong/ngudi/ngay.

b. Chi bdi dudng cho nhitng nguoi truc tiép tham gia cudng ché thi hanh an
(Chdp hanh vién, cong chitc khéc lam cong tac thi hanh dn, kiém sdt vién, canh

sdt, dan qudn tw vé, dai dién chinh quyén dia phwong truc tiép tham gia cuéng ché
thi hanh an):

- Chu tri: 150.000 dong/ngudi/ngdy tham gia cudng ché.
- P6i tuong khac: 100.000 dong/ngudi/ngdy tham gia cudng ché.

- Pai dién to dan phd, trudong thon, gia lang, truéng ban va cac doi tuong
khac duoc huy dong tham gia cudng ché thi hanh an dan sy trong truong hop can
thiét: 100.000 dong/ngudi/ngdy tham gia cudng ché.

c. Chi bdi dudng cho nhimg nguoi truc tiép thuc hién thong bao cudng ché
thi hanh an, xac minh di€u ki¢n thi hanh an; nhitng nguoi truc ti€p thuc hién quyét
dinh 4p dung bién phap bao dam tam gitr, thu giir tai san, gidy to:

- Chap hanh vién, cong chtc khac 1am cong tac thi hanh an, kiém sat vién,
canh sat: 70.000 dong/ngudi/ngay;

- Dan quan ty v¢, dai dién chinh quyén dia phuong va cac ddi tuong khac:
100.000 dong/ngudi/ngay.

d. Chi cong tac phi cho cac ddi tuong di xac minh diéu kién cudng ché thi
hanh an: Thuc hién theo Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 cua Bo
Tai chinh quy dinh ché d6 cong tac phi, ché do chi t6 chic hdi nghi cde cude héi
nghi trong co quan nha nwdc va don vi sy nghiép cong ldp.

d. Chi thué phién dich trong cudng ché thi hanh 4n:

- Phién dich tiéng dan toc: Tinh theo mirc tién luong tbi thiéu viing cao nhat
tinh theo ngay do Nha nudc quy dinh tai thot diém thué. Tuy vao dia ban cu thé,
thu trudéng co quan thi hanh an dan su quyét dinh marc thanh toan tién cong thuc
hién cac cong viéc néu trén cho phu hop.

(Vi du: Mirc luong t6i thiéu vung cao nhit do Nha nudc quy dinh 13
3.500.000 dong/thang. Pinh muc tién cong ngay dé lap du toan tién cong thué
ngoai toi da 1a: 3.500.000 dong : 22 ngay = 159.000 dong).

- Phién dich tiéng nudc ngoai: Thuc hién theo quy dinh tai Thong tu
s6 01/2010/TT-BTC ngay 06/01/2010 ctia B Tai chinh quy dinh ché do chi tiéu
don tiép khach nudc ngoai vao lam viéc tai Viét Nam, chi tiéu t6 chirc cac hoi
nghi, hoi thao qudc té tai Viét Nam va chi tiéu tiép khach trong nuérc.
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e. Céc chi phi: Thué phuong tién, thiét bi bao vé cudng ché; chi phi phong
chay, no; thué dia diém, phu:cmg tién dé t6 chuc ban dau gia; phi tham dinh gia; phi
ban dau gia; thué tréng coi, bao quan tai san; chi phi bbc d&, van chuyén tai san va
cac khoan chi khac c6 lién quan dén viéc cudng ché thi hanh an duogc thuc hién can
ctr theo hop dong, thanh Iy hop ddng, hoa don, ching tir chi tiéu thuc té, hop phép,
hop I¢ theo quy dinh va dugc thu trudng co quan thi hanh an dan sy phé duy¢t

5. Cac khoan chi tur nguon phi thi hanh an thuc hién theo quy dinh tai Thong
tu s0 216/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh quy dinh mirc thu, ché
do thu, ndp, quan ly va su dung phi thi hanh an; Thong tu s6 74/2019/TT-BTC
ngay 24/10/2019 vé viéc stra d6i khoan 2 Piéu 9 Thong tu s6 216/2016/TT-BTC.

Co quan truc tiép thu phi duoc trich lai 55% s6 tién phi thu dugc dé trang
trai chi phi cho cac ndi dung quy dinh tai Diéu 5 Nghi dinh s6 120/2016/ND-
CP ngay 23 thang 8 nam 2016 cua Chinh phu, cu thé nhu sau:

b. Chi thyc hién ché do tw chu:

- th thanh toan 5:ho ca nhan thyc hién cong viéc, dich vu va thu phi: Tién
luong, tién cong, phu cap luong, cac khoan dong gop theo quy dinh dugc tinh trén
tién lwong (trr chi phi tién luong cho cong chire, nguoi lao dong da huong luong
tor ngan sach nha nude theo ché do quy dinh).

- C}}i phi phuc vu cho viéc thyc hién cong vi¢e, dich vu va thu phi nhu: Van
phong pham, vat tu van phong, thong tin lién lac, dién, nudc, cong tac phi theo ticu
chuan, dinh mrc hién hanh.

- Chi stra chira thuong xuyén tai san, may moc, thiét bi truc tiép phuc vu cho
thuc hién cong viéc, dich vu va thu phi.

- Chi mua sam vat tu, nguyén li¢u li€én quan dén viéc thuc hién cong viéc,
dich vu va thu phi.

- Trich khau hao tai san ¢6 dinh dé thuc hién cong viéc, dich vy va thu phi
doi yéi don vi su nghi€p cong 1ap tu bao dam chi thuong xuyén va chi dau tu tu
nguon thu phi.

- Céc khoan chi khac lién quan dén thuc hién cong viéc, dich vu va thu phi.

c. Chi khong thuc hién ché do tu chu:

- Chi mua sim, stra chita 1on tai san, may moc, thiét bi phuc vu cho viéc thuc
hién cong viéc, dich vu va thu phi.

- Céc khoan chi khac co tinh chit khong thudong xuyén lién quan dén viéc
thuc hién cong viéc, dich vu va thu phi.

6. Chi hd tro thuong xuyén cho cong chirc 1a Doi truong Do1 phong chay
chita chay co s6 h¢ s6 0,2 h¢ s6 luong t6i thi€u vung theo Nghi dinh s6
136/2020/ND-CP ngay 24/11/2020 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bi€n phap thi hanh Luat phong chay chira chay.

(Thanh toén theo luong hang thang).
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Piéu 14. Chi mua sim, sira chira trang thiét bi, phwong tién lam viéc

1. Viéc mua siam, stra chita trang thiét bi, phuong tién lam vi¢c phai c6 trong
du toan duoc cip c6 tham quyén phé duyét va thuc hién theo quy dinh hién hanh
ctia phap ludt vé mua sam tai san, phuong tién nhu: Luat Dau thau 43/2013/QH13
ngay 16/11/2013 cta Qubc hdi, Nghi dinh sd 63/2014/ND-CP ngay 26/6/2014 va
Nghi dinh s6 30/2015/NB-CP ngay 17/3/2015 cua Chinh pht, Théng tu sb
58/2016/TT-BTC ngay 29/3/2016 cuia Bo Tai chinh.

2. Hang nam, can cir du todn ngan sach nha nudc dugc giao va ké hoach
mua sdm, stra chita tai san duoc phé duyét, Van phong Cuc co6 trach nhi¢m tham
muu Lanh dao Cuc t6 chirc trién khai cong tdc mua sam, stra chita thudng xuyén
tai san theo cac quy dinh hién hanh ctia nha nudec.

a. Viéc sira chita trang thiét bi, phuong tién 1am viéc (tai san) phai thiét thuc,
tiét ki€ém, hi€u qud; dam bao ding quy trinh, thu tuc va day du hoéa don, chimg tu
theo quy dinh.

b. Quy trinh stra chita tai san nhu sau:

- Khi c6 tai san hu hong can sira chita: Cac phong chuyén mén/cong chirc,
nguoi lao dong stir dung tai san thong bao cho Van phong Cuc biét dé kiém tra, to
chtrc danh gia hién trang, xin chu trrong Thu trudng don vi vé stra chita tai san;

- Van phong Cuc c6 trach nhiém td chitrc thuc hién viéc stra chita léy bao
gid, trinh Thu truéng don vi phé duyét;

- Pon vi dy toan ky hop dong, to chirc thuc hién hop dong, nghiém thu,
thanh 1y hop dong, thanh quyét toan theo quy dinh.

Piéu 15. Chi phic loi

1. Muc chi hd trg ngay L&, Tét va tham quan, nghi mat déi véi cong chuc,
nguoi lao dong do Cong doan co quan va Van phong Cuc bao cao Lanh dao Cuc
xem x¢t, quyét dinh trén co s¢ can do1 ngudn kinh phi dugc giao ty chu cua co
quan, can ctr vao so tiét kiém dugc ciia nam trudc va kha nang tiét ki€ém dugc cua
nam ké hoach. Mtrc chi cu thé nhu sau:

a. Chi tham quan, nghi mat: Co quan chi hd tro tién thué phuong tién;

b. Chi tét Nguyén dan, muc chi: tir 500.000d dén khong qua 5.000.000
dong/nguoi doi voi cong chire va lao dong c6 thot han 1 nam tro 1€n. Truong hop
khéc do thu trudng co quan quyét dinh;

- Trang tri HO1 truong co quan trong ngay tét,Nguyén dan, Van phong lap du
toan trinh Thu truéng don vi duyét mua bao dam tiét ki€m, hi¢u qua.

c. Chi ngay :[ét Duong lich, ngay Qué)c khanh: Chi ngay tét Duong lich mirc
chi tir 500.000 dong dén 3.000.000 dong/nguoi; ngay Qudéc Khanh muc chi:
500.000d/nguro1 doi véi cong chire va nguoi lao dong c6 thoi han 1 nam tr6 1én
(Puoc ngén sach Nha nudc cap kinh phi dé thuc hién), truong hop khac do thu
truong co quan quyét dinh;
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d. Chi ngay gid t6 Hung vuwong 10/3, ngay 30/4, 01/5 muc chi:
300.000d/nguro1 doi voi cong chire va lao dong c6 thoi han 1 nam tré Ién (dugc
ngén sach nha nudc cap kinh phi dé thuc hi¢n), truong hop khac do thu truong co
quan quy¢t dinh;

~e. Chi ngay truyén thong THADS19-7 muc chi tdi da: 500.000 ddng/ngudi
do6i voi cong chue, nguoi lao dong.

f .Chi cho cong chirc va nguoi lao dong nghi huu:

- Chi cho cong churc, nguoi lao dong nghi huu cua Cuc vao ngay Tét
nguyén dan, ngay truyén thong THADS (19/7) mirc chi to1 da 1.000.000d6ng/xuat
qua/nguoi.

- Chi cho cong chic nghi huu cua cac Chi cuc THADS vao ngay truyén
thong THADS (19/7) muec chi t61 da 1.000.000d6ng/xuat qua/nguoi.

2. Chi tham héi viéc hiéu.

a. P6i voi Cuc Thi hanh 4n dén su tinh: Céng chure, lao (j(f)ng va than nhan
cua céng chtrc, lao dong trong don vi (Vo hodc chong, con; bo me dé,, bo me vo
hodc chong; cong chirc, nguoi lao dong da nghi huu) tir tran. Mtrc chi to1 da khong
qua 2.000.000d/nguoi;

b. Bi v6i Chi cuc THADS cép huy@n: Lanh dao Chi cuc Thi hanh éq dan su
Vé’ than nhan Lén}l dao th cuc THADS cap huyén (Vo hodacchong, con; bo me de,
bo me vo hoac bo me chong) tir tran. Muc chi t61 da khong qua 1.500.000d/nguoi;

c. Péi voi Lanh dao ¢ Trung wong va dia phuong (Bao gom cd thdan nhan
cua Lanh dao Trung wong va dia phuwong:Vo hoacchong, con; bo me dé, bo me vo
hoac, bo me chong) c6 quan h¢ cong tap dac bl@'[’ tlr tran. Mt chi do Lanh dao Cuc
Quye¢t dinh cho tirng truong hop vu thé nhung té1 da khong qua 3.500.000d/nguoi.

3. Chi h6 tro cho hoat qd(f)ng cac doan thé (Cong doan, Nir cong, Chi hdi luat
gia, ca}c Ban chi dao va cac t6 chirc xa hoi khac) dugc thuc hién trén co sé du toan
cu thé, Van phong Cuc xem xet, tham dinh va bao cao Thu truong don vi phé
duyét dé trién khai thuc hi¢n theo quy dinh hién hanh;

4. Mot sb noi dung chi khac:

a. Chi phuc vu hoat dong thé thao:

- Mua cé}u 16ng, bong ban (néu cd) khong qua 05 ng cau/lan, 01 hop (10
qua bong ban)/lan;

- Thué san thi dau theo thuc té hop dong.

- Mua trang phuc phuc vu cho thi d4u thé thao 300.000 d6ng/bd/nguoi

b. Chi mua tdng qua cho cong chure, lao dong nghi huu theo ché d6, muc chi
01 xuat qua/nguoi tri gia té1 da 1.000.000 dong.

c. Chi hd tro kinh phi kham strc khoe dinh ky t6i da khong qua
1.000.000d/ngudi1/ndm trén co s& ké hoach va dé xuat cua to chirc cong doan.
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Piéu 16. Chi hoat dong ciia Trang thong tin dién tir Cuc Thi hanh an
dan sy tinh Bac Kan
a. Chi hd trg nhuan but viét tin, bai:
- Tin: 40.000 dong/tin; 50.000 ddng/tin + anh minh hoa;

- Bai: 70.000 dong/bai (bai dai tir 1 dén dudi 1,5 trang A4); 100.000 dong
(bai dai tir 1,5 trang A4 trd 1én).

b. Chi hd trg thu lao cho nguoi truc tiép quan 1y va ngudi truc tiép bién tap
trang thong tin dién tir: 100.000 dong/ngudi/thang (Thanh toan theo lwong hang
thang).

Picu 17. Sir dung kinh phi quan 1y hanh chinh tiét kiém dwuoc
1. Kinh phi tiét kiém dugc str dung cho cac ndi dung sau:

a. BO sung thu nhap cho cong chirc, ngudi lao dong;

b. Chi khen thudng;

c. Chi cho cac hoat dong phuc loi tap thé;

d. Trich 1ap quy du phong 6n dinh thu nhap.

2. Quy tién luong tra thu nhép ting thém duoc xac dinh nhu sau:
QTL = Lmin x K1 x K2 x L x 12 thang

Trong do:

QTL: La Quy tién lwong ngach, bac, chic vu ctia co quan duoc phép tra ting
thém to1 da trong nam;

Lmin: La muc luong co sé (d6ng/thang) hién hanh do nha nudc quy dinh;

K1: La hé sb diéu chinh tang thém thu nhép (t6i da khong qua 1,0 lan luong,
ngach bac, chirc vu);

K2: La h¢ s6 luong, ngach, bac, chtic vu binh quan cua co quan;

L: La ) bién ché duoc giao va sd lao dong hop dong khong xac dinh thoi
han doi v6i mot s6 chire danh theo quy dinh cua phap lut va dugc cap co tham
quyén phé duyét.

3. Chi tra thu nhap tang thém

Viéc tra thu nhap tién luong ting thém cho ting ngudi lao dong bao dam
theo nguyén tic gan voi chit lugng va hiéu qua cong viée; ngudi nao, bd phan nao
c6 thanh tich dong gop dé tiét kiém chi, co hiéu suét cong tac cao thi duogc tra thu
nhap ting thém cao hon. Cin ctr vao két qua cong tac trong nim, Thi trudng don
vi quyét dinh hé s6 diéu chinh luong ting thém sau khi thong nhat ¥ kién véi Cong
doan don vi.

a. Ket thic nam ngén sach, sau khi da dam bao cac khoan chi can thiét cho

co quan, néu c6 nguodn kinh phi tiét kiém, sau khi da thong nhat véi Cong doan co
quan bang van ban, Lanh dao Cuc quyét dinh chi tra thu nhap tang thém cho cong
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chire voi muc té@ da bang 70 % tong sd kinh phi tiét kiém dugc, nhung khong qua
1 1an tong quy tién lwong cla co quan; phéan con lai duge b sung vao quy phuc loi
co quan, chi khen thudng va trich 1ap Quy du phong 6n dinh thu nhap (néu c6)

b. Céch tinh chi tra: Can ctr s6 kinh phi tiét kiém trong niam dugc phan bo dé
chi tra thu nhap tang thém cho cong chuec, trén co sé két qua phan loai cua cong
chuc (Bao gom ca hop dong dai han tir 01 nam tro lén va dwoc ngdn sach nha
nuwoc cap de thuc hién) theo Quy ché binh cong A, B, C.

Thoi gian dé tinh thu nhédp ting thém 1a thoi gian cong tac thuc té cla cong
chtrc tai Cuc Thi hanh an dan sy duoc tinh theo thang.

Thu nhép ting thém ciia cong chirc duoc chi tra theo nguyén tic: Cong B =
90% cong A, Cong C = 60 % cong A va dugc tinh nhu sau:

Pbi voéi cong chirc: Thu nhép tang thém trong ky thanh toan= thu nhép tang
thém co ban x (so thang dat cong A + 90% so0 thang dat cong B + 60% so6 thang dat
cong C).

Trong do, thu nhap tang thém co ban la thu nhap tang thém mot thang trong
ky thanh toan cua nguoi dat cong A va duogc tinh theo cong thirc sau:

Ti

Tc=
TA+0.9TB+0.6TC
Tc: thu nhap tang thém co ban;

Ti: Tong so tién tiét kiém chi duoc quyét dinh dé tra thu nhap ting thém cho
can bo, cong churc trong ky thanh toan.

TA: Tong s6 thang dat cong A cta toan bo cong chirc va 60% tong sd thang
dat cong A cua toan bo can bd hop dong tr mot ndm tré 1€n trong trong ky thanh
toan.

TB: Tong s6 thang dat cong B cua toan bo cong churc va 60% tong s thang
dat cong B cua toan b can bg hop dong tr mdt ndm trg 1€n trong trong ky thanh
toan.

TC: Tong s6 thang dat cong C cua toan bo cong churc va 60% tong s thang
dat cong C cua toan bd can bd hgp dong tir mot nam tr¢ 1€n trong trong ky thanh
toan.

- P6i v6i ngudi lao dong tir mot ndm tré 1én mirc hudng thu nhap ting thém
= 60% cua cong A, B, C tuong ung.

- Truong hop nhitng cong chuc va ngudi lao dong c6 thang khong dat cong
A, B, C theo Quy ché binh cong A, B, C thi thdng d6 khong dugc hudng thu nhép
tang thém.

- Cong chirc, ngudi lao dong khong nghi nghi phép nam, muc chi tra tién boi
dudng dugc thanh toan cho 01 ngay chua nghi phép tuong tng véi 20% cong A.
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4. Can ¢t tinh hinh thuc hién cia quy trude, néu xét thiy co quan cé kha
nang tiét kiém duogc kinh phi va s kinh phi c¢6 thé tiét kiém dugc Lanh dao Cuc
quyét dinh tam chi truéc thu nhap tiang thém cho cong chirc, nguoi lao dong trong
co quan theo quy. Mirc tam chi hang quy t6i da khong qua 60% quy tién luong mot
quy cua co quan.

5. Vi¢c chi khen thudng thuc hién theo quy dinh cta phap luat hién hanh.

Piéu 18. Trich lip Quy du phong 6n dinh thu nhip

1. Khi xét thay kha nang kinh phi tiét kiém hang nam khéng On dinh, co
quan thyc hién ché dd tu chu co6 thé quyét dinh trich Quy du phong dé 6n dinh thu
nhdp cho cong churc, nguoi lao dong.

2. M trich do Thi trudng don vi quyét dinh sau khi thong nhat y kién véi
to chic Cong doan co quan.
) Chuong II1
PIEU KHOAN THI HANH

Picu 19. Xir 1y vi pham va giai quyét cac truong hop dic biét khi sir
dung vugt mirc khoan

1. Trén co so tong hop s liéu hang quy, nim, Van phong Cuc phéi hop véi
Ban chip hanh Coéng doan thong bao cho toan thé cong chirec, nguoi lao dong cua
CO quan vé viéc thuc hién cac chi tiéu, dinh mirc khoan cta Quy ché nay.

2. Ban chip hanh Cong doan co quan va Van phong Cuc bao cao Thu truong
don vi xem xét, quyét dinh khen thudng s6 ti€t ki€ém hodc chi bo sung vao phan thu
nhép tang thém cho cong chirc, nguoi lao dong cua co quan co thanh tich trong viée
thuc hién Quy ché nay.

3. Trudng hop ca nhan vi pham Quy ché thi tiy theo mirc do don vi s& xu Iy
theo quy dinh cua phép luét.

Pi¢u 20. Trach nhiém thyc hién

1. Trach nhiém cua Thu truong don vi:

a. Ban hanh, xem x¢t stra d6i, bd sung hodc thay thé Quy ché cho phu hop véi
tinh hinh thuc t€ cua co quan, quy dinh tai Quy ché nay va quy dinh cia cac van ban
quy pham phap luit hién hanh.

b. T6 chure, chi dao thuc hién nghiém Quy ché chi tiéu ndi bd trong toan don vi.

2. Trach nhiém ctia Van phong Cuc:

a. Tham muu, gitp thu truéng don vi trién khai thuc hién Quy ché.

b. Thuc hién nhiém vu quan 1y, st dung kinh phi theo diing Quy ché va quy
dinh cua phap luat.

3. Trach nhi€m cua cong chuc, nguoi lao dong:

Thuc hién nghiém tic cac quy dinh ciia Quy ché chi tiéu ndi bo.
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4. Trong qua trinh thuc hién néu c6 kho khin, vuong mic, cong chic, nguoi
lao dong va cac Phong chuyén mon thudc Cuc phan anh vé Vian phong Cuc dé tong
hop, bao cdo Lanh dao Cuc xem xét, giai quyét./.
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Phu luc 1
DANH MUC VAN BAN HIEN HANH CUA NHA NUOC

1. Nghi dinh s6 130/2005/NP-CP ngay 17/10/2005 ciia Chinh phii quy dinh
ché dé tw chu, tw chiu trach nhiém vé sir dung kinh phi quan Iy hanh chinh doi véi
cdc co quan nha nwée; Nghi dinh sé 117/2013/NP-CP ngay 07/10/2013 ciia Chinh
phii sika doi, bé sung mot sé diéu ciia Nghi dinh s6 130/2005/ND-CP.

2. Quyét dinh sé 61/2014/0P-T 'tg ngay 09 thang 9 nam 2009 cua Chinh phu

quy dinh chirc ndng, nhiém vy, quyén han VA co cdu t6 chirc cia Tong cuc Thi
hanh an dan su truc thuéc Bo Tw phap;

3. Théng tw lién tich sé 71/2014/TTLT-BTC-BNV ngay 30/5/2014 ciia lién
B¢o Tai chinh - Bo Noi vu quy dinh ché do tw chii, tw chiu trach nhiém vé sir dung
kinh phi quan 1y hanh chinh doi véi co' quan nha nuée.

4. Théng tw s6 03/2011/TT-BTP ngay 17/01/2011 ciia B6 Tw phdp phdn cdp
qudn 1y tai chinh, tai san va dau tw xdy dung co ban cho Tong cuc Thi hanh dn dén
sy va co quan thi hanh an dan su.

5. Théng tw lién tich so 136/2012/TTLT-BTC-BTP ngay 16/08/2012 ciia lién
Bé Tai chinh - B¢ Tw phdp quy dinh viéc ldp dw todn, sir dung va quyét toan kinh
phi bdo ddm hoat dong cia co quan thi hanh dn déan sw va Té qudn 1y, thanh 1y tai
san cua doanh nghiép, hop tac xda lam vao tinh trang pha san.

6. Nghi dinh sé 145/2020/ND-CP ngay 14/12/2020 ciia Chinh phii quy dinh
chi tiét va hwong dan thi hanh mét sé diéu ciia B¢ Ludt lao dong vé diéu kién lao
dong va quan hé lao dong.

7. Théng tw lién tich s6 08/2005/TTLT-BNV-BTC ngay 05/01/2005 ciia lién
B6 Noi vu - Bo Tai chinh huong dan thuce hién ché dé tra lwong lam vao ban dém,
lam thém gio doi véi can bo, cong chirc, vién chirc.

8. Théng tw sé 141/2011/TT-BTC ngay 20/10/2011 ciia B Tai chinh quy
dinh vé ché dé thanh todn tién nghi phép hang ndm doi véi can bd, cong chire, vién
chire, lao ddng hop dong lam viéc trong cdc co quan nha nude va don vi sw nghiép
cong ldp; Thong tw s6 57/2014/TT-BTC ngay 06/5/2014 ciia B Tai chinh sira déi
mot s6 ndi dung ciia Thong tw sé 141/2011/TT-BTC.

9. Théng tw s6 71/2018/TT-BTC ngay 10/8/2018 ciia B6 Tai chinh quy dinh
ché do tié’p khach nuoc ngoai vao lam viéc tai Viét Nam, ché dé chi t6 chirc héi
nghi, hoi thao quéc té tai Viét Nam va ché dé tié}) khach trong nuoc.

10. Théng tw s6 40/2017/TT-BTC ngay 28/4/2017 ciia BY Tai chinh quy dinh
ché dg cong tac phi, ché do chi té chirc hoi nghi.
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11. Théng tw s6 216/2016/TT-BTC ngay 10/11/2016 ciia B6 Tai chinh quy
dinh mitc thu, ché dé thu, nép, quan Iy va sir dung phi thi thanh dn.

12. Théng tw s6 200/2016/TT-BTC ngay 09/11/2016 cia B6 Tai chinh quy
dinh viéc ldp, quan Iy, sir dung va quyét todn kinh phi dam bdo hoat dong ciia co
quan thi hanh dn dan su, kinh phi cuéng ché thi hanh dn dan su.

13. Théng tw sé 36/2018/TT-BTC ngay 30/3/2018 ciia Bé Tai chinh hudng
dan viéc ldp dw todn, quan 1y, sit dung va quyét toan kinh phi danh cho céng tdc
dao tao, boi duong can bo, cong chuee, vién chirc.

14. Thong tw s6 92/2014/TTLT-BTC-BTP-VPCP ngay 14/7/2014 cia lién Bo
Tai chinh — BG Tu phdp — Vin phong Chinh phii hwéng dan ldp dw todn, qudn 1y,
st dung va quyét todn kinh phi ngdn sdch nha niedc bao dim cho céng tdc xdy
dung véin ban quy pham phdp ludt va hoan thién hé thong phdp ludt

15. Théng tw s6 320/2016/TT-BTC ngay 14/12/2016 cia Bo Tai chinh quy
dinh ché d6 béi dwdng ddi véi ngwoi lam nhiém vu tiép cong dan, xir Iy don khiéu
nai, 16 cdo, kién nghi, phan anh.

16. Quyét dinh s6 329/0D-BTP ngay 02/3/2020 ciia BJ truéng BS Tuw phdp
vé viéc ban hanh quy dinh tiéu chudn, dinh mirc sir dung dién thoai cong vu tai nha
riéng va dién thoai di déng déi véi can bé, céng chire nganh Tw phdp.

17. Quyet dinh s6 496/QD-BTP ngay 31/3/2022 ciia B trucng By tu phdp
ban hanh quy dinh phan cap, uy quyén quan 1y tai chinh, tai san céng, mua sam

hang héa, dich vu, dau tw xdy dung va iing dung cong nghé théng tin va dau tw
cong cua Bo Tw phap.
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